Multicultural Association of Charlotte County (MACC)
PROJECT COORDINATOR
The Multicultural Association of Charlotte County is looking for a qualified candidate to fill the position of full-time Project Coordinator. This position will work to ensure adequate services are available in Charlotte County to meet the needs of all newcomers and existing multicultural communities.
Reporting to the Board of the MACC, the Project Coordinator will serve as a spokesperson of the association. This includes promoting its vision, mission, objectives and programs while managing all operational activities and ensuring its goals are met.

Responsibilities
The Project Coordinator will primarily act as an advocate for the needs that individuals have in adapting to daily life in a new country. The successful candidate will also be responsible for executing Board policy and provide leadership in planning and implementing the business, fiscal, strategic and administrative plans. The Project Coordinator will work with existing service providers and develop new services at all Charlotte County Centres by obtaining funding and developing creative partnerships to strengthen and improve services focused on the retention of newcomers.  This will include initiating, facilitating and evaluating marketing, fundraising and promotional activities that create awareness and build support for the centre and the individuals it serves.
Qualifications

Candidate should possess a Bachelor’s degree, diploma or certificate from a recognized post-secondary institution in a related field. Exceptional interpersonal, communication and organizational skills are a must, along with an interest in working with different cultures.  Previous project management experience and functionality in additional languages will be considered an asset.  An equivalent combination of education and experience may be considered. A valid driver’s license will be essential as extensive travel throughout Charlotte County will be required. Some evening and weekend work will be required.
Please send resume including cover letter by April 9, 2010 to:
Personnel Committee
c/o Shelley Kadatz

ssukatz@gmail.com
Applicants who do not clearly demonstrate the above noted qualifications will not be given consideration under this competition.

